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M3 hiéu DHCQ.20
Quy trinh Chinh stra ndi dung vin [Tinbanhanh - 02
bing, chiing chi Ngy hiéulge : 01/01/2022

1. Co s& phap ly (néu co):

- Can ctr Thong tw s6 21/2019/TT-BGDBT ngy 29 thang 11 nim 2019 v& viéc Ban
hanh Quy ché quan 1y bang tbt nghiép trung hoc co 6, bang tdt nghiép trung hoc phd
thong, bing tbt nghiép trung hoc su pham, vin bang gido dyc dai hoc va chirng chi ctia hé

thong gido duc quoc din ctia Bo Gido duc va Pao

tao.

- Cén ot Quyét dinh s6 391/QD-DHM ngay 09 théng 3 nim 2020 v& viéc Ban hanh
Quy ché in va quén ly phoi vin bing, chimg chi cia Trudng Pai hoc M& Thanh phd Hb

Chi Minh.
2. Pham vi ap dung:

- Quy trinh 4p dung d6i véi Phong Quan ly dao tao.

3. Luwu db trinh tw cong viée:
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4. Dién gidi quy trinh:
4.1 Hwéng din thye hién:
- Nhén don d€ nghi \,hm}' stta vén béng t6t nghié“, ching chi phai kém céc gidy t&
theo quy dinh ctia ngudi hoc.
Buée 2: Kiém tra hd so clia ngudi hoc va hd so chinh sira viin bing, chimg chi
- Kiém tra hd so d& nghi chinh stra ndi dung vin bing, chimg chi:
a. Don d& nghi chinh sira ndi dung vin bing, ching chi.
b. Vin bang, ching chi d& nghi chinh sira.

¢. Trich luc hodc quyet dinh thay ddi hodc cai chinh hd tich, xac dinh lai dén tdc, x4c
dinh lai giéi tinh d6i v6i trudng hop chinh sta vin béng, ching chi do thay dbi hodc cai
chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh.

d. Gidy khai sinh dbi v6i truong hop chinh sira ndi dung vin bing, chimg chi do bd
sung ho tich, ding ky lai viéc sinh, déng ky khai sinh qua han.

e. Gidy CMND hoic CCCD hoic ho chiéu hodc gidy to tiy than hop phap khac cé anh
hudng cia nguoi duge cip vin bang, ching chi. Thong tin ghi trén céc gidy to ndy phai
phi hop véi d& nghi chinh sira noi dung vin bang, chimg chi. Céc tai liéu trong hd so dé
nghi chinh stra nd1 dung van bing, ching chi quy dmh tai cac diém b, c, d, e khoan ndy 1a
ban sao tir s6 gdc hoic ban sao duge ching thuc tir ban chinh.

Truong hop tai liéu trong ho so dé nghi chinh sira néi dung vin bang, chung chi quy
dinh tai cdc diém b, ¢, d, e la ban sao khong co chimg thyc thi nguoi dé nghi chinh stra
vdn bang, chitng chi phai xudt trinh ban chinh dé ngudi tiép nhdn hé so doi chiéu; nguoi
tiép nhdn hé so phdi ky xdc nhdn, ghi ré ho tén vao ban sao va chiu trdch nhiém vé tinh
chinh xdc ctia ban sao so voi bdn chinh.

Bwéc 3: Soan thio quyét dinh chinh sira viin bing, chirng chi
Bwérc 4: Trinh ky quyét dinh, dong diu

- Trinh ky quyét dinh.

- Chuyén phong Hanh chinh - Quén tri dong dau.

Bwérc 5: Tra két qua cho ngwoi hoc va cong b6 thong tin chinh sira Ién
Website

- Quyét dinh tra cho ngudi hoc trong thdi han 05 ngay k& tir ngay nhan dd hd so hop 1€.

- Nhép dit liéu chinh stra vao hé théng va dang tai thong tin 1én website.

- Luu ban gidy vao sb gbc clp vin bing, chiing chi va hé so tt nghiép ciia ngudi hoc.
4.2. Pon vi phu trach: Phong Quan ly dao tao

5. Biéu mau di kém:

TT ' Tén biéu miu Ky hiéu




Don d& nghi chinh stra thong tin bing t5t nghiép MAu PHCQ.20.01
Don dé nghj chinh sira thong tin ching chi Miu PHCQ.20.02

6. Phy lye: Ciic bifu mAu di kem /. sy, L




